
How to Add Payer 

To change your banking information please follow the steps below.  

Log into your family profile and click “My Profile” 

Click “Payers”  

Click “Edit”  

You will be able to edit your personal banking information.  

 

 

You will also be able to add a payer by clicking the “Add Payer” button on the right-hand side. 

 

Payment Allocation 

Once you have added a payer then you may go onto splitting the payments in the steps below.  

Click on “My Programs” 

               “Add/view programs”  

 



 

 

 

By each program component you will click edit payers and set the percentage you would like the 

payments to be split between each payer and save. Please note the payer will be sent an e-mail 

and will have to set up a payee account and authorize the payments in order for the changes to 

be processed and take effect.  

 

 


